Sardar Vallabhbhai Patel University of Agriculture & Technology, Meerut - 250110

FORM OF CHARACTER ROLL OF ADMINISTRATIVE / TECHNICAL STAFF/ NON TEACHING STAFF (CLASS III)
FOR THE ACADEMIC YEAR…………………………

1. Name……………………………Husband's/Father's Name……………………….

2. Designation…………………………………………………………………………

3. (a)  Present Address………………………………………………………………...
Mobile No…………………………………………..

Email: ……………………………………………………
(b) Permanent Address……………………………………………………………..

4. Date of Birth………………………………………………………………………..

5. Date of joining in the University along with Post………………………………….

6. Date of joining the present Post…………………………………………………….

7. Educational/Technical qualifications………………………………………………

………………………………………………………………………………………

8. Professional membership, if any……………………………………………………

Date :
(Signature of the Staff Member)

Name in Block Capital letters : ………………………….

Designation : …………………………………………….

Department ………………………………………………

Report of Dr./Shri/Smt/Km…………………………………….for the year……………… working as.…………………….……………..since…………………..under my control.

1.   Personal

(a)  General Health and energy



A  |  B  |  C   |  D  |  E

(b)  Punctuality and regularity



A  |  B  |  C   |  D  |  E

(c)  Initiative and drive




A  |  B  |  C   |  D  |  E

(d)  Capacity for hard-work and industry


A  |  B  |  C   |  D  |  E

(e)  Sense of responsibility and devotion to duty

A  |  B  |  C   |  D  |  E

(f)  Relationship with staff



A  |  B  |  C   |  D  |  E

2. Professional

Proficiency in office work, maintenance of files, disposal of papers, accounting/shorthand/ typing etc. (specify)

3. General

Additional remarks regarding intelligence, tact, resourcefulness, executive capacity, manners and other qualities likely to have a bearing on his work.

4.   (a) Has any warning or appreciation been issued? If so, give details.

      (b) Is he fit for appointment to the next higher post?

      (c) Is he fit for accelerated or merit promotion?

       
(Indicate evidence of the work being outstanding)

5.   Grading (overall assessment)

A. Outstanding

B. Very good

C. Good 

D. Fair

E. Poor

6.  (1)  Nothing has come to my knowledge which casts any reflection on the integrity of 

Shri/Dr/Km/Miss………………………………………………………

     
His/Her general reputation for honesty is good.

(2) The following facts have come to my knowledge, which cast a doubt upon this officers/official's integrity.

Date : 






Signature of the Reporting Officer








Name of the Reporting Officer in block capitals 

Department 

Date :






Signature of the Reviewing Officer








Name of Reviewing Officer in block capital 

Department 
